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1.1. Tlonoxenue
HOPDMAaTHBHBIX  aKTOB (1a,
JOIIKOJIBHOTO 00pa3oBarer
ATHHHCKOTO MYHHIMIIAJIBE
Yupexnenue) pazpaboraHo
oT 29.12.2012 r. Ne 273-¢
Tpynosoro kogekca P®, I'p
LB pa3rpaHUYEHHs  II(
HaIrpaBJIeHO Ha U30eKaHue |
3aKOHO/JATe/IbCTBA, 3aKOHO/]
rpa<iaH.

1.2. Ilonoxenue onj
MPOEKTOB JIOKAIBHBIX HO
COAEPIKAHUIO JIOKATbHEIX aK
BHECEHHE B HUX JOIOJTHEHHUI]

[lensMu u 3a1ayamu

* CO3JaHue €UHON

D

t

|

0 MOpsiiKe pa3paboTKy
nee - Ilonoxenue) my
[BHOTO  YYPEKIEHUS
joro padoHa Pecmny6i
B COOTBETCTBUU CO cTaThel 30 DenepanbHOro 3aK0Ha
D3 «O6 obpazoBannu
@XIaHCKOro kozaekca P®, YceraBom Yupexaenus, ¢

HapyILI€HWH KOHCTPYKTHB
aTenbcTBa 00 oOpa3oBaH

[lomoxeHUs ABISFOTCS

OBILUNE HOJIO)KEH%I/IH

| M IPHHATHA JIOKAJIbHBIX
HHUIHUIATBHOTO OFODKETHOrO
«Kymapckuii  geTckuii  camy

|
WKy Tarapctan  (mamee -

B Po

cculicko Deneparuny,

JITHOMOYMH, onpeﬂeneH{m MopsiiKa MNEeWCTBUM, U
HBIX HOPM, HOPM TPYAOBOIO

MU U UHBIX TPaB H CBOOOJ

pefiesisieT o0lire TpeGOBaHUs K MOPSIIKY pa3spaboTKH
PMAaTHUBHBIX
TOB, IOPSIAKY MPUHSTHS

dKTOB, OCHOBHbIE Tpe60BaHI/IH K

YKAa3aHHBIX aKTOB, 4 TaKXKe

U U3MEHEHUH.

1 COTJIaCOBaHHOM CHCTGD‘VIBI JIOKAJIBHBIX aKTOB;

. obecrieyeHune | NpHHLMIA 3aKOHHOCTH B HOPMOTBOPYECKOH
ACATEIbHOCTH; ‘

*  COBEpLIGHCTBOBAHHWE MPOLECCA TOATOTOBKH, ODOPMIIEHHS, PHHATHS U
peanu3alyy JIOKaJIbHBIX aKTOB;

*  MpelOTBPAlEHHE IyOIMpOBAHUS PEryTHPOBAHHS OOLIECTBEHHBIX K
00pa3oBaTeIbHBIX OTHOLICHHUI. |

1.3.  Ilonoxenue | sBIS€TCS  JIOKAIBHBIM ~ HOPMATHBHBIM  aKTOM
MBJIOY «Kymapckuit  netckuil cam» W BBOOWTCS B IelCTBHE IIPUKA30M
3aBEAYIOLIEro YUpeKaeHus.

2. NIOHSTHE JIOKAJIBHOI'O AKTA

2.1. TonsTtue nokans
Ilon nokanbHEIMH
MOHUMAIOTCS pa3pabaTeiBaeM
C €ro KOMIETEHLHEeH, oI
Ycrasom MBJIOY, BHyTy
(mpaBuna) obmero xapa
MPOW3BOJACTBEHHOM, yrpaBiie
U MHOHM (yHKLIMOHAILHOM /15
JlokanbHble akThl Yy
Y4pexaeHHs U He MOTYT per
2.2. JlokanbHEIe aK
YUpeKIeHUH  KOHKDETH3H
00pa3oBaTeIbLHBIX OTHOIIEHH

YeHHHE
KTepa,

HOT'O aKTa.
aKkTaMM B CMBIC/Ie  HacTosmiero IlonoxeHus
bI€ U IPUHUMAaEMbIe B YUPEXKICHHH B COOTBETCTBUU
€JIeJIEHHOU ﬂeﬁCTByfomiHM 3aKOHOIATE/IbCTBOM U
JAOKYMEHTBI, yCTaHABIMBAIOIINE HOPMEI
HpGI[HaBHal{eHHJTbIG 1L peryJIupoBaHUs
HYECKOW, (MHAHCOBOMH, KaapOBOH, 00pPa30BaATEIbHOM
ITEJIbHOCTH BHYTPH Y UpeKIeHUs.

PEXKACHUS ACUCTBYIOT TOJBKO B Mpeenax JaHHOTO
YJAMPOBaTh €€ OTHOLLICHUS BHE ee€.

[bl, PErylupyouure o0pa3oBaTeNbHbBIH MPOLECC B
pyer mpaBa W 00A3aHHOCTH  Y4YaCTHHKOB
A.




2.3. JloxansHBIe
YupexxIeHuH cocTaBiIsIoT O
paboTHHKaMH, pa3pabaThiBa
MMH 00513aHHOCTEH, Mo uiep>

Hopwmsl nokansHbIX
CPaBHEHHID C YCTaHOBJE}
HOPMATHUBHBIMU TPABOBBIMY
KonnexkTuBHBIM 10TOBOpOM,
0e3 coburoieHus, YCTaHOBITE
MHEHHS [IPe/ICTaBUTEILHOTO

JIoKanpHBIE aKTHI
npeaenax KOMIIETEHLUH B
WHBIMH HOPMAaTHBHBIMHU IIpa
npasa, KoiekTuBHBIM 1010}

3. PA3PA

3.1. Maummaropom n
*  YUYpPEOWTE]b;
OpraHsl YNpasi
aZIMUHHUCTpAIHs
OpraHbl  ro

YupexaeHus;
*  YYacTHHKH 00pa
OcHoBanueM 115 10

W3MEHEHUS B 3aKOHOATEIE

JIOKaJIbHBIX aKTOB).
3.2. Ilpoekt nokaib

rpynmnoi pabOTHHKOB IO

CaMOYTIpaBJIeHHs]  YUpex/e

HHHIIHATUBOM.

3.3. Tloaroroska
3aKOHOJATE/IbHBIX U HHBIX H
PErIaMeHTHUPYIOLIUX Te BOIIf
HOBOT'O aKTa, ¥ Ha 3TOH OCH
€ro B IMCbMEHHOH hopme.

3.4. Tloaroroska
peleHrit  coOpaHui, ren

MOJIOKEHHH, MTPaBUII, MOPSIJIK

OCHOBHBIX CTOPOH [esTellh
CJIOKHBILIEHCS CUTYaLIHH.

3.5. Tlo Bompocam
NIPEIOCTABIEHUS OTITYCKOB,

aKThI,

iHBIM  TPY/IOBBIM
[ aKTaMH, COAEpKAaIlMH HOPMBI TPYIOBOTO IIPAEa,

1
30pOM, cornatieHussMu (4. 1 c1. 8 TK PD).

PEeryJMpyroline TPyAOBbIE OTHOILIEHHS B

CcoOyr0 00/1acTh OTHOLIEHUH MeXITy paboTonaTeneM i
FOTCS 111 peanu3alyy NpaB pabOTHUKOB, UCITOIHEHHUS
KaHWs TUCUHUILIMHBI B TPYIOBOM KOJUIEKTHBE.

aKTOB, YXYILIAKINHE II0JI0KEHUE pa6OTHHKOB 1o
3aKOHOOATEeJIbCTBOM UM HUHBIMHU

COITAIICHHMSIMHU, a TaKXKE JIOKAJIbHEIE AKThbI, IPHUHATHIC

HHOro cT. 372 Tpynosoro kozxekca PO mopsiaka ydera

opraHa pabOTHHMKOB, He MO/JIEKAT MPUMEHEHHIO.

YTBEPXKAAIOTCSL  paboronarteneM (3aBemylolmnuM) B

COOTBCTCTBHH C TpPYAOBBIM 3aKOHOJATEIbCTBOM U
BOBBIMH aKTaMH, COACpIKAlllUMU HOPMBI TPpyaAOBOI'O

bOTKA JIOKAJIBHBIX AKTOB

OATOTOBKH JIOKAJIBbHBIX aKTOB MOTYT OBITh:

SHUS1 00pa30BaHKEM;
Y4pexkIeHHUs B JTULIE 3aBeyIOIIero;
CyAapCTBEHHO OOLLIECTBEHHOTO

yYHpaBJICHUA

30BaTEJIbHBIX OTHOIIEHHIA.
ArOTOBKM JIOKQJIBHOTO aKTa MOTYT TaKiKe SIBIATHCS
ctBe P® (BHeceHHe W3MEHEHMH, H3IAaHHE HOBBIX

HOI'O dKTa I'OTOBUTCS OTIAECJIBHBIM pa6OTHI/IKOM U1

INOPYYCHHIO 3aBCAYIOLIEro, a TaKxe Oopranom
HHs, KOTOpBIﬁ BCTYIIHJI C COOTBGTCTBYIOLHGﬁ
JIOKaJIbHOrO aKTa BKJIKYaeT B cedd HU3YYCHHEC

OPMATHBHBIX aKTOB, JIOKaJIbHBIX QKTOB yLIpe)Kl[eHI/IH,
)OCBI, KOTOPBIC MpeaArojgaraeTcs OTpPa3uTb B IIPOCKTE
OBC BbI60p €ro BH/Ja, COACPIKAaHUA U IIPEACTaBIICHUE

HanOoJiee BaKHBIX JIOKAIBHBIX aKTOB (IIPOEKTOB
COBETOB, OpraHOB CaMOYIpaBJI€HUS, I[PUKA30B,
OB) JI0JKHa OCHOBBIBATBLCSI HA pe3yJbTaTax aHalN3a
HOCTH VYUpeKIeHMs, TeHACHLHMH ee pa3sBUTUS U

npueMa Ha paboTy, MNepeBOAOB, YBOJLHEHMUI,
MOOIIPEHUH WM IIPUBJIEYEHHE COTPYIAHUKOB K




JAUCLMIUTIMHAPDHONW MM MaT
cooTtBeTcTBUU ¢ TK PO,
3.6. IlpoekT mokan

JTUTEPATYPHYIO rp
YupexxneHus caMocTosiTens

CPUAILHON OTBETCTBEHHOCTH H3AIOTCS [IPUKa3bl, B

bHOT'O aKTa TMOIJIEKUT O6H3aTeHLHOﬁ IIPOBEPKEe Ha

dMOTHOCTB, KOTOpasa IIpOBOOUTCH
HO.

4.CTPYKTYPA U COAEP)KAHUE JIOKAJIBHBIX AKTOB
4.1. Crpyktypa
BOIIPOCOB, B OTHOLIEHUH KOT
4.1.1. IpumepHas cty
* o0uue monoKeHus
IPUHATHS HOPMATHBHOTO IIp
NOHATUHHBIH anmnapar;
* coaepxareiabHas Y
paszienoB odopmisoTes B
LH(PaMH ¢ TOYKOH U BbIJE!
(TEKCT BHYTpH pa3znenos 06
MOTYT UMETh OyKBEHHYIO, LI{
4.2. Tekcr nokan
JYy4YlIer0 BOCHOPHSATHS TEKC
(paszensl, moapaznensi, NyH
3aroJioBOK, KOTOPBIH JOMKeH
43. IIpu Heobx
JOKQJIBHBIX  aKTaX  MOry]
HOPMaTMBHBIX akTOB Poccuii
Ha 3TH aKThl U Ha OQUILIHAIBLH
4.4, Ecau B nokar
CXEMBI, TO OHH JIOJKHBI 0(0]
MYHKTBI aKTa JJOJKHBI HMETH (

A COJCpIKaHME JIOKAJIBHBIX AKTOB 3aBUCSAT OT Kpyra
OPbIX HEOOXOAMMO MPHUHSTHE TAKMX AKTOB.

PYKTYPa MOJIOKEeHUS (TTopsiKa):

' (mpeambyna) - B Heil ykassiBaeTCs ey u MOTHBBI
dBOBOTO aKTa, MOPAMOK NPUHATHS U CPOK NeiCTBHS,

aCTb - CONCPKHUT 00s3aTesIbHbIe pa3lesbl, Ha3BAHMUS
BHAC IYHKTOB, KOTOpbIE HyMEpYIOTCS apaGCKUMu
AFOTCA JKUPHBIM LWIPU(DTOM MIH CTPOUHBIMH GyKBaMu
PITHO NICIMTCS HA MYHKTBI M TOMITYHKTBI, KOTOpbIE
(bpoBylo HiH MapkepHyto HyMepaluuro).

bHOIO aKTa COCTaB/IACTCS Ha PYCCKOM s3bIKe J[is
T MOXET OBIThb pa3lelleH Ha OTHAeNbHBIE YacTH
KTBI U T. 1.). Kaxmol wactu cremyer mpucsouTs
NeperaBaTh ee KpaTKoe CoaepKaHHue.

PAUMOCTH I TIONHOTBI  M3JIOKEHHSI BOMpOCA B
[ BOCIIPOM3BOIAMTLCS  OTHAEJABHBIE  ITOJIOKCHHS
CKoil Dejepallny, KOTOpble TOIKHBI UMETh CCHUIKH
bl HCTOYHUK MX OMyOIMKOBaHUS,

'bHOM aKTe TPUBOAATCA TaOIMLBI, rpaduKH, KapThl,
PMIIATBCS. B BUE MPUIIOKEHHH, a COOTBETCTBYIOIIHE
CCBUTKH Ha 5TH MPUIIOKEHHUS.

4.5. JloKyMeHTEI
OTMETKY, YKa3bIBalOIIYI0 Ha
CTaBHTCs B IIPaBOM BEpPXHEM

- IIPHUJIOKCHUS HOOJKHBI UMETh COOTBeTCTBYIOH_[y}()
HUX CBsA3b C OCHOBHBIM JAOKYMEHTOM. JTa OoTMeTkKa
yIIy TOKYMEHTA - HOPHUTIOKECHHUS U BKIIOYAET: CJIOBO

«IIpunoxenune», npu He06X0,
AaTy ¥ HOMEpP OCHOBHOIO 0%
HYMEPaLHIO CTPaHHIL.

1MIMOCTH €ro Homep (Oe3 3Haka No), HauMeHOBaHue,
(yMeHTa. JIOKalbHBIH aKT JOKEH UMETh CKBO3HYIO

S IIPUHSTHUE JIOKAJIBHBIX HOPMATHUBHBIX AKTOB

5.1. Yupexnenue npuni
HOPMBI, peryaupyroliie oof
HOPDMaTHUBHbIC aKThbl), B I
3aKOHOJaTenbsCcTBOM Poccuiick

IMaeT JIOKaJIbHbl€ HOPMAaTHUBHbIE AKThI, COAEPIKALLIHIE
a30BaTEJIbHbIC OTHOLIEHWS (Hajee — JIOKaIbHbIE
SA€laX CBOCH KOMIIETEHLHH B COOTBETCTBUHU C
ot Oexepanuu.




5.2. Jlns pernaMeHTalUH AeATeIbHOCTH Y4ypexaeHus paspabateiBaeT u
MPUHUMACT CIIEYIOIINEe BH/IbI JJOKATBbHBIX HOPMATHBHBIX AKTOB:

- IOTOBOPBI (B TOM YH(JIe KOJIJIEKTHBHbII JI0rOBOD);

- TpaBUjia - DErIaMeHTHPYIOT OpraHW3alHOHHELIE, JAUCLHUIUIMHAPHEIE,
XO3SHCTBEHHbIE W MHBIE CIIELHATBHBIE CTOPOHBI J€ATENIbHOCTH OpraHU3alliy,
YHaCTHUKOB BHYTPH OpPraHM3allMOHHBIX OTHOILICHHI (B TOM 4ucie mnpaBuia
BHYTPEHHETO TPY0BOT0 PAClopsiaKa, IpaBHUIa IIPHEMA B Yupexnenus u T.1.);

- HHCTIPYKIIMH - yCTaHABIMBAIOT MOPAIOK, CIIOCO0 OCYLIECTRBICHHS TOM MK
MHOH QYHKUHMH, BeAeHUS KaKOH-TU6O 1esTelbHOCTH (B TOM YHCIIE NOKHOCTHBIE
MHCTPYKIHH, HHCTPYKLHMH 10 N€TOINPOU3BOACTRY, HHCTPYKLMH 10 OXpaHe Tpya
U.1.);

- TOJIOXKEHHA - yCTAHABIHBAIOT NMPAaBOBON CTAaTyC opraHa YIpaBJIeHuUs Jubo
[IOPAZIOK  peau3allii  KaKoro-1ubo M3 CBOUX [IPAaBOMOYMNA (B TOM 4YHCJIe
PCTJIAMCHTHDYIOIHME DPEeXKUM| 3aHSTHH, MOPSIOK O(OPMIIEHHsT BO3HUKHOBEHHSI,
[IPHOCTAHOBJICHHS ¥ MpeKpallleHUs OTHOLICHHMI MEXAY YupexaeHus WU
BOCIHTAaHHHKaMH M (MJIH) pOAMTENSIMH  (3aKOHHBIMH IPEICTABUTEISIMH )
BOCIIHTaHHUKOB, N1€ATE/IbHOCTB OPraHOB YIIPaBIeHHUS YdpexJIeHus u T.1.).

5.3. B VYupexaenun YCTaHOBJCH CICYIOLIHHA IOPSAOK NPUHSATHS
JIOKaJIbHBIX HOPMATHBHBIX aKTOB:

- JIOKQIBHBIC HOPMATMBHBIC aKTBI, perlaMeHTHPYIOLIHe BOITPOCKI
OpraHu3alHHi 00pa3oBaTeIbHOrO MpoLecea, IPHHUAMAECT MMeAaroru4eckuii CoBer;

- JIOKA/IbHRIC HODMAaTHBHBEIC aKThI, 3aTParWBAIONIME IIPABA M 3aKOHHDIE
HHTEPECHl pabOTHMKOB, NpPHHUMAET obIIee coOpanue paGOTHHKOB (10
COTTIaCOBAHHIO C MPOYCOKO3HBIM KOMHTETOM);

- JIOKQIbHBIC HOPMATHMBHBIC aKThl, DPEINIAMEHTHPYIOLIHE IesTelTbHOCTD
OPTaHOB YNpaB/ICHUS, MPHHHMAET COOTBETCTBYIOIUMI Opra ynpasienus. [lpu
3ToM [Monoskenus o poxurensekux opranax YTIPaBJICHHS MTOAJIEKAT COMIACOBAHHIO
C NI€IarorM4eCcK|M COBETOM;

- JIOKQJIbHBIC HOpMaTHBHBIC aKThl, 3aTparMBarOlIME NpaBa H 3aKOHHbIE
HHTEPEChl BOCIHTAHHMKOB, 4 TaKkKe poaWTenell (3aKOHHBIX IpeacTaBUTeNeH )
BOCIHTaHHUKOB NPHHHUMAET 3aBEAYIOLIMH IyTeM H3JaHHUS COOTBETCTBYIOILIETO
NMpHKasa. YKasaHHbIE JOKalbHble HOPMATHBHBIE AKThl MOTEKAT COLIACOBAHMIO C
OOmmm poauTensckim cobpakieM, a Takxke C NearOrHYeCKHM COBETOM.

5.4. JlokanbHble HOPMAaTHBHBIE aKThI, NPUHATBIE  KOJIJIETHAIBHBIMUA
OpTraHaMH yNpaBleHHs YUpekIeHHUs, YTBEPKIAl0TCs 3aBeAYIOLMM H BBOIATCS B
JIEHCTBHE TIPHKA30M.

5.5. HopMBbl JTOKaIbHBIX HOPMATHBHBIX AKTOB, YXYAIIAIOLIHE TIOJOXKEHUE
BOCIHTAHHUKOB WM PaOOTHHUKOB YUpe/KAEHHUS MO CPABHEHHUIO C YCTaHOBJIEHHBIM
3aKOHOZATENBCTBOM 00 00pa3oBaHHM, TPYAOBBIM 3aKOHOAATEIbCTBOM JHGO
MPHUHSATBIE € HApyIICHHEM YCTAHOBIEHHOTO MOpPSJKA, HE MPHUMEHSIOTCS W
NOJUIeKAT OTMEHE YUpeKIeHUEM.




6. OTMEHA JIOKAJIbBHBIX AKTOB
6.1. OcHOBaHUSMHU JUISI OTMEHBI JIOKAJIbHBIX aKTOB SBJISFOTCS:

. HCTeHeHHE CPOKa ACHCTBHA JIOKAIbHOIO akKTa (eciu MpU pa3paboTke
JIOKAJIbHOTO aKTa ObLI ONpE/IeNeH MepHOJ ero NEUCTBUS ),

. BCTYIUICHHE B CHJTy 3aKOHa MJIM JpYroro IIpaBOBOTO aKTa,
COAICpKALLEro HOPMEI TPY/10BOTO Mpasa, KoJIeKTHBHOro 10roBopa, cornameHys,
KOIla YKasaHHbBIC aKThl yCTaHaBIMBAIOT OoJiee BHICOKMH ypOBeHb rapaHTHi
PabOTHHKaM MO CPaBHEHHMIO ¢ JEHCTBYIOIINM JTOKATBHBIM AKTOM.

6.2. OTMeHa JIOKaJbHOTO aKTa B CBSA3H C YTPaTOH CHJIbI MPOU3BOIUTCS
TPHKasOM  3aBEAYIOLIETO O OCHOBHOH  NESTENBHOCTH — YUpexIeHHs ¢
O3HAKOMJIEHHEM PabOTHHKOB|C COACP/KAHUEM TIPHKA3a MO/ POCIHCB.







